NEW YORK STATE COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
AFFIRMATIVELY FURTHERING FAIR HOUSING CHECKLIST
Recipients of federal funds have a duty to affirmatively further fair housing (AFFH) pursuant to the Fair
Housing Act. New York State will monitor the efforts of local government grantees to satisfy, and certify
their own duty to AFFH. In general, activities that AFFH should promote non-discrimination and ensure
fair and equal access to housing opportunities for all. The CDBG Grant Administration Manual, Chapter
5 Section VII(E), provides additional information regarding fair housing obligations. To ensure
compliance with the AFFH requirements the Recipient is required to:
a. Display fair housing posters and distribute fair housing materials prepared by New York State, the
municipality, US Department of Housing and Urban Development (HUD), or fair housing organizations
to community residents, landlords, real estate professionals and lenders;
b. Pass a fair housing resolution that demonstrates a “good faith effort” in complying with fair housing
requirements. The fair housing resolution adopted by the Recipient must also be publicized and promoted
within the community; and
c. Designate a fair housing officer who is familiar with the fair housing regulation, have him or her
trained on their duties and responsibilities as a fair housing officer, and, through means reasonably
calculated to reach the community, publicize the existence of the fair housing officer as the primary point
of contact for all fair housing related issues.
The Recipient shall provide to HCR’s Office of Community Renewal within forty-five (45) days of the
award of funds, the AFFH Checklist activities it will undertake. Additionally, the Recipient shall carry
out the AFFH actions within one (1) year of the award of funds and provide to HCR’s Office of
Community Renewal proof of the activities undertaken as a record of the municipality’s activities to
satisfy its AFFH requirements.
In addition to the abovementioned required activities, the Recipient’s AFFH Checklist should identify
which of the below activities will also be undertaken. The below checklist does not include every fair
housing activity that a municipality could, or should undertake. It is however a good starting point of
increasing community awareness, ensuring that clear procedures exist for addressing fair housing
complaints, expanding the types of housing choice within the municipality, and generally providing all
people with the opportunity to live in a community of their choice without discrimination.
If a Recipient intends to complete an action not included in the AFFH Checklist to satisfy one of the
categories from the AFFH Checklist, it must apply to the Fair and Equitable Housing Office for
permission to do so. Questions related to fair housing obligations and/or the AFFH Checklist must be
addressed to HCR’s Fair and Equitable Housing Office at (518) 473-3089 or FEHO@nyshcr.org.
Recipients must be prepared to begin reporting on efforts to Affirmatively Further Fair Housing on an
annual basis. Reporting will occur on an annual basis through the OCR Annual Performance Report that
is due in January of every year. This will occur for the first time in January, 2018.
I. Encourage community input on fair housing matters
1. Hold an annual public meeting on fair housing. Provide to HCR an agenda, meeting notes, and reports
concerning the steps that will be taken to address fair housing issues raised at these meetings. Include list
of attendees/sign-in sheet, location and date.
II. Ensure public policy affirmatively furthers fair housing
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1. Sponsor, or work with a community development/planning organization, rural/neighborhood
preservation, or fair housing organization to conduct a survey to assess the community’s housing needs,
including barriers to fair housing choice.
2. Survey special housing needs of minorities and women to determine possible effects of discrimination.
III. Promote fair housing education
1. Elected officials, municipality staff in charge of planning, zoning, building, housing, community and
economic development, and their third-party consultants attend a fair housing training program.
2. Expert provides a fair housing education and training program for real estate professionals, including
developers, sales and rental agents, lenders, and property managers.
3. Conduct a meeting with financial institutions that serve the community to discuss the importance of
providing financial assistance for housing in all geographic areas and to all residents in the community.

Effective with the 2016 CDBG funding cycle, any non-Consolidated Funding Application full application
for New York State CDBG funding assistance that is due on or after September 28, 2016, will be required
to report whether within the past ten (10) years the applicant has been the subject of any housing
discrimination proceeding before a federal, state and/or local adjudicatory body. The applicant shall:
a. Provide the final disposition or indicate that the proceeding is pending.
b. Applicants should also provide a brief description of the complaint and procedural history for cases that
are pending or final administrative and/or court orders.
Submit as one single upload, do not upload multiple documents.
For ALL Recipients that are awarded New York State CDBG housing funding assistance based on full
applications that are due on or after September 28, 2016, the Recipient will have a continuing obligation
through the contract period to disclose within thirty (30) days to HCR’s Fair and Equitable Housing
Office if the municipality becomes the subject of any fair housing proceeding before a federal, state
and/or local adjudicatory body, or if it receives a final disposition in a proceeding involving fair housing
law claims.
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