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Build a career while building a better community. Rewarding careers in Public Service start here! 

Program Manager, Special Projects – Weatherization Assistance Program  
New York City  

This is a temporary position. The term for this position is expected to run through November 30, 2022 but may end 

sooner or be extended at the discretion of New York State. 

New York State Homes and Community Renewal (HCR) fosters the creation and preservation of high-quality affordable 

housing, while working strategically to revitalize neighborhoods and communities throughout the Empire State. Under 

the leadership of Governor Kathy Hochul and Commissioner RuthAnne Visnauskas, HCR is a vibrant, innovative agency 

that integrates and leverages New York State’s housing resources. We have offices in New York City, Albany, Buffalo and 

Syracuse, and employ a diverse workforce of professionals who are hard-working and committed to serving low- and 

moderate-income families. Our mission is far reaching, encompassing single and multifamily housing finance, home 

improvement, rent regulation, housing subsidies, and community development. We partner regularly with a variety of 

public and private stakeholders.   

Achieving this mission requires a wide range of skills and backgrounds in public policy, administration, real estate, 

architecture, finance, law, and many other areas of expertise. We seek to provide a workplace environment that is 

productive, flexible, accountable, ethical, and caring. Our employees are empowered to make a difference where they 

live and work. We offer competitive pay and a comprehensive benefits package, including paid leave, health, dental, 

vision, retirement, and family-friendly policies.   

HCR’s Mission and Goals:  

• Partner to improve and preserve New York State’s homes and communities 

• Finance and leverage resources to create and preserve safe, decent, and affordable housing for the States 

lowmoderate income individuals and families 

• Support the revitalization and economic growth of the State’s destressed communities and neighborhoods 

• Increase compliance with rent laws and regulations to protect the legal rights and obligations of tenants and 

owners: and 

• Proactively enforce rent regulations and identify potential fraud. 

New York State Homes and Community Renewal (NYSHCR) consists of all the major housing and community renewal 

agencies of New York State, which were recently merged and integrated under a single management structure.   

Position Summary: Working under the direction of the Director of the Weatherization Assistance Program (WAP), the 

Program Manager will be responsible for the administration of WAP stimulus funds from the American Rescue Plan Act 

and other funds in excess of the regular WAP allocation. The Program Manager will supervise a staff and a unit whose 

goal will be the timely and appropriate use of federal funds pursuant to WAP and American Rescue Plan goals.  

Duties:  

• Program Operations 
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a. Develop and deploy program offerings that leverages the existing WAP network and aligns with NYS 

CLCPA guidance 

b. Assure federal and state regulations are met and that WAP policies and procedures are followed in the 

administration of the program. 

c. Work in collaboration with the WAP Director, Managers, and VP of Sustainability 

d. Assist program management in establishing policies and procedures for enhanced scope of work 

• Supervise WAP Staff 

a. Ensure the team follows WAP requirements and meets program goals 

b. Supervise WAP staff for the purposes of time and attendance monitoring, and appropriate employee 

performance consistent with HCR policies and procedures 

c. Oversee WAP subgrantees as they undertake weatherization production activities d. Ensure quality 

production 

• Support sub-grantees and WAP 

a. Manage overall budgeting, spending, and production 

b. Monitor sub-grantee production and report out regularly 

c. Ensure subgrantees meet and are current on reporting requirements. 

d. Provide/arrange appropriate and relevant training and technical assistance to subgrantees 

This position may require travel through-out NY State at times.  

Minimum Qualifications and Desired Skills:  

• Managing construction or construction-like projects 

• Leading a team (2+) for at least 2 years 

• Understanding building science: i.e., hold an MFBA from BPI, a LEED GA or O+M, or equal/similar work 

experience 

• Being a strong communicator, both written and verbal 

• Working under deadlines 

• Meeting production goals or delivering final material with a team 

The ideal candidate will also have experience in at least one or more of the following areas:  

• Conducting and/or preparing Energy Audits, Physical Need Assessments, or capital needs assessments for at 

least 3 years 

• Construction experience, specifically focused on high performance energy performance measures, like airsource 

heat pumps, high efficiency condensing boilers, high performance building envelope repairs or upgrades 

• Performing or managing Weatherization Assistance Performance programs 

• Experience working with utility company incentive programs, delivering, or providing scope upgrades to increase 

home energy performance 

• Have a strong understanding of NYS CLCPA goals, NYS Electrification goals, and other policy-based structure that 

can/will impact housing in New York State 
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What we offer:  

• Exciting opportunity to be part of New York’s resurgence to greatness. 

• Extensive benefits package including paid leave, excellent health, dental, vision and retirement benefits. 

• Promotional opportunity for dedicated professionals. 

TO APPLY, CLICK HERE. 

Applicants must include resume and cover letter.  

New York State is an Equal Opportunity Employer (EOE)  

https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=43cf30d7-f3f9-4318-a505-c58f178c24e6&ccId=19000101_000001&jobId=357740&source=CC2&lang=en_US
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