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Fair Housing Plan for NYSHCR-Funded Localities
Fair and Equitable Housing Office (FEHO)

This form sets forth the plans that a New York State Homes and Community Renewal (HCR) funded locality will undertake to affirmatively further fair housing (AFFH). This Fair Housing Plan must be approved by HCR’s Fair and Equitable Housing Office (FEHO) before finalization of the funding contract/grant. 
More information can be found in the AFFH Guide for HCR-Funded Localities, available here:  https://hcr.ny.gov/affh-hcrlocal and questions related to fair housing obligations detailed above must be addressed to HCR’s Fair and Equitable Housing Office (FEHO) at feho@hcr.ny.gov.  

SECTION 1 – PROGRAM & AWARDEE IDENTIFICATION
1. Which HCR-program is the awardee receiving funding from:
Click here to enter text. 	

2. What locality is being awarded these funds? 
Click here to enter text.

3. What is the address(es) where these funds will be used?
Click here to enter text.
4. Provide the contact information for the person completing this form:
Name: Click here to enter text.  
Role: Click here to enter text.
Email Address: Click here to enter text.

SECTION 2 – FAIR HOUSING OFFICER & COMPLAINTS
Refer to the AFFH Guide for HCR-Funded Localities for more information regarding the obligations and training resources for the designated fair housing officer.

1. Provide the contact information for the designated fair housing officer: 
Name: Click here to enter text.  
Role: Click here to enter text.
Email Address: Click here to enter text.

2. The fair housing officer has completed fair housing training provided or approved by FEHO: 
☐ Yes.
☐ No, not yet. Detail anticipated date of completion: Click here to enter text.
NOTE: A list of pre-approved fair housing training providers is detailed in Appendix A of the AFFH Guide for HCR-Funded Localities. 

3. List all fair housing complaints and/or proceedings that the locality has been the subject of in the last ten years.  
☐ An attachment has been included with the submission of this form, including the following information for each complaint/proceeding:

	· Date of Complaint
	· Basis of complaint

	· Forum and index number
	· Current status and any remedial actions taken

	
	


☐ N/A. The municipality has not been subject to any fair housing complaints or proceedings in the last ten years.

SECTION 3 – MANDATORY MINIMUM AFFH ACTION ITEMS
Recipients must choose 4 out of 6 of the following Mandatory Minimum Affirmatively Furthering Fair Housing (AFFH) Action Items to complete before the end of the NYSHCR-funded activity. Final reporting confirming the completion of these activities must be made in the final report to program. Failure to complete these items may result in the withholding of funds and/or future awards. 
Select at least 4 out of 6 of the items the locality will undertake. 
☐ Ensure that the local zoning map is easily publicly accessible online. 
· This requirement can be met as long as some public entity has the locality’s zoning map available online.
· If the locality has already received a Pro-Housing Community Certification (https://hcr.ny.gov/phc), it meets this requirement already.

☐ Display/Distribute up-to-date fair housing materials that provide information regarding fair housing protections. The materials must be distributed to community residents, landlords, real estate professionals and lenders. The materials must also be readily available at sites regularly visited by residents in the community (e.g., public libraries, community centers, municipal buildings, local town hall buildings, etc.).
[bookmark: _Hlk167789562]Examples of fair housing materials for distribution include the following NYS Division of Human Rights (DHR) documents:
· Basic Guide to the Human Rights Law
· Basic Guide to Fair Housing
· Guide to Racial Discrimination
· Source of Income Discrimination
· Protections Under the Law: Arrest and Convictions

☐ Create/Link to a Fair Housing Webpage on a municipal or county website that includes and maintains up-to-date information regarding:
· Local affordable and supportive housing opportunities; and
· Fair housing protections. Examples of relevant materials include the above referenced DHR materials and resources to assist in the enforcement of fair housing protections (i.e., where to file a fair housing complaint). An example of this information can be found in the link below but should be adapted for any local fair housing commissions or other resources available: https://hcr.ny.gov/fair-housing-information#file-a-complaint

☐ Include an anti-discrimination form for landlords to sign as a prerequisite to obtaining a rental license (only applicable in localities that require landlords to have a rental license).
Sample anti-discrimination form available at https://hcr.ny.gov/feho. 

☐ Hold at least one public meeting featuring fair housing topics for public consideration and input. Topics that may be discussed include:
· [bookmark: _Hlk194911680]What barriers in access to housing fall disproportionately on communities protected by fair housing laws (e.g., communities of color, domestic violence survivors and people with disabilities);
· How to address racial, ethnic, disability, and socio-economic segregation in access to housing and resources (e.g., economic opportunities, well-performing schools, environmentally healthy areas, etc.).
NOTE: If your HCR program requires a public hearing, this public meeting can satisfy that requirement.
Outreach to the public regarding these meetings must be conducted so that diverse stakeholders are made aware and can participate. Refer to Appendix A of the AFFH Guide for HCR-Funded Localities for more guidance.

☐ Create or collaborate on at least one fair housing training opportunity.
Such training should be tailored towards a specific target audience and provide an opportunity for the audience to learn:
· The laws that govern anti-discrimination in housing at the state and local level;
· The actions that are prohibited on behalf of housing providers;
· The list of protected classes at the state and local level; and
· The appropriate processes for reporting covert and overt housing discrimination complaints.

Examples of relevant target audiences include:
· Local real estate professionals (e.g., developers, sales and rental agents, lenders, and property managers);
· Elected officials and municipality staff in charge of planning, zoning, building, housing, community and economic development; and 
· General public.

NOTE: Local and regional collaboration with other municipalities and organizations is encouraged. The trainings can be co-sponsored or conducted by a third-party entity approved by FEHO. Outreach to the public regarding these meetings must be conducted so that diverse stakeholders are made aware and can participate. For further guidance and a list of entities that provide fair housing training, please refer to Appendix A of the AFFH Guide for HCR-Funded Localities.


SECTION 4 – ADDITIONAL AFFH ACTION ITEMS
Identify any additional AFFH action items to be undertaken by the locality. 

Refer to the AFFH Guide for HCR-Funded Localities for examples of actions that may be undertaken in furtherance of the six AFFH objectives (A-F above). This list does not include every fair housing activity that a locality could or should undertake.  Click here to enter text.



SECTION 4 – CERTIFICATION
Awardee/Recipient agrees to implement the efforts listed in this Fair Housing Plan. Failure to complete the mandatory minimum AFFH action items may result in the withholding of funds and/or future awards. 

The undersigned certify that they have the legal authority on behalf of the Awardee/Recipient to execute this Fair Housing Plan and implement the efforts described herein. 


	. . . . .
	
	. . . . .

	Print Name
	
	Signature of Awardee/Recipient

	
. . . . .
	
	
. . . . .

	Date
	
	Company/Entity & Title

	
	
	

	 ☐ Check if signing electronically by typing name
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