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[bookmark: _Hlk212035043]NYS Vacant Rental Program 
Property Owner Annual Compliance Certification Form
<Insert Local Program Administrator Name>
	Participating Property Owner

	Owner Name: 
	
	Phone:
	

	Additional Owners:
	
	Email:
	

	Property Street Address:
	

	City, Zip:
	

	Date Completed:
	
	Regulatory Period Start Date:
	
	Regulatory Period End Date:
	



Instructions: 
Property owners receiving grant assistance through the Vacant Rental Program (VRP) are required to certify compliance with program requirements after the end of each year during the ten (10) year Regulatory Period that the requirements are in effect.  
Please initial each statement, sign the bottom of the form, and return along with any required documentation. 
	
	A. Ownership
There have been no ownership changes in the property during the preceding year. 
 

	
	B. New Tenants
Check one:
☐  There has been no change in occupancy to any rental units assisted with VRP funds during the preceding year. 
☐  During the preceding year, one or more new tenants moved into an assisted unit. If checked indicate the unit(s) and tenant last name(s):  

	Unit #
	Tenant Name(s)
	Start Date of Lease

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	
	C. Income Verification
Check one box:
☐  There has been no change in occupancy to any rental units assisted with VRP funds during the preceding year. 
☐  All new tenants occupying an assisted unit(s) were eligible to rent an assisted unit(s)    based on verification of income documentation. 
Required: If property owner conducted income verification, submit tenant income documentation and documentation that the tenant’s income met eligibility requirements to rent the apartment. 

	
	D. Maximum Monthly Rent
The rent charged to the tenant(s) of any VRP assisted unit(s) did not exceed the maximum allowed by program policies after consideration for relevant utility allowances for utilities paid by the tenant(s).
Indicate Monthly Maximum Rent and Monthly Rent Charged:
	Unit #
	Months
	Rent Charged to Tenant
	Maximum Rent Limit

	Unit 1A
	1/1/25 to 4/15/25
	$1,100
	$1,372

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	
	E. Property and Unit Condition

The VRP-assisted unit(s) have been maintained in good operating order and condition. 



Required Documentation: Copies of executed tenant leases must be provided for any assisted unit(s) that were occupied during the preceding year. 
Certification: 
I affirm that the information provided in this form is true and correct to the best of my knowledge. I understand that providing false or misleading information may result in disqualification from the Vacant Rental Program and may require repayment of any awarded funds. 
	Signature of Owner

	Printed Name

	Date
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