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[bookmark: _Hlk212035043] VRP Responsible Owner Requirement Exception Form
Instructions: 
This is an optional internal form that LPAs may use to document an exception granted by the LPA to the Responsible Owner requirements of VRP to a property owner.
	VRP APPLICANT INFORMATION

	Project ID#
	
	Owner Name:
	

	Property Street Address:
	



Which of the Responsible Owner Criteria (listed below) does the applicant not currently meet? (Check all that apply)
	
	Mortgage: Current on all payments on the mortgage for this property and any loans secured by this property.

	
	Property Taxes: Current on all payments for property taxes for this property, including local, county, school, and other applicable property taxes. Exceptions to the property tax requirement should be granted in very rare and limited instances. 

	
	Utilities: Current on all utility payments for this property, including any gas, electric, water, sewer, and other utilities applicable to this property. 

	
	Insurance: There is an active comprehensive insurance policy in effect for this property

	
	Bankruptcy: Not currently involved in any bankruptcy proceedings.

	
	Liens: No outstanding or unresolved federal, state, or local liens on the applicant property.

	
	Violations: Found in violation of any local, state, or federal fair housing laws or regulations with any properties in my real estate portfolio or myself as the property owner(s) including any properties under my control through a subsidiary or other entity/owner.

	
	Investigations: Not currently under investigation by the Department of Health (DOH), the Environmental Protection Agency (EPA), the Department of Housing and Urban Development (HUD), any state agency, or any local government, for any violations of laws or regulations



Explanation of Exception(s):
Provide an explanation of how the applicant does not currently meet the checked criteria. (Refer to Section III.E.5 of the Administrative Manual for acceptable reasons).
	



Attach supporting documentation verifying the applicant's inability to satisfy the requirement (e.g., letter from insurance company denying coverage, utility disconnection notice, etc.).	

Insurance Requirement Exception (complete if applicable):
· Explain how the VRP project will resolve the issue preventing the applicant from obtaining comprehensive insurance for the property. 
· Attach a signed certification from the property owner that they will obtain comprehensive insurance coverage upon completion of the project.
	



LPA Review and Determination:
	LPA Staff Reviewing the Request:
	

	Date of Review:
	

	LPA Determination (Deny/Approve):
	

	Justification for Approval/Denial (Clearly explain the LPA’s reasoning for approving or denying the exception request)
	



Signatures:
LPA Staff Reviewing Request:
___________________________________ Date: ________
Signature
___________________________________ Date: ________
Name 

LPA Approving Authority (if different):
___________________________________ Date: ________
Signature
___________________________________ Date: ________
Name 
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